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8-1. Supplier Evaluation Report
	

(Company Name)

Supplier Evaluation Report



	Supplier name:

	Date:

	Materials/services to be purchased:
	Phone:
Fax:

	Name and position of the responsible person:
	





	Site Visit Report (if available):
 __________________________________________________________________________________
 __________________________________________________________________________________
 __________________________________________________________________________________
 __________________________________________________________________________________
 __________________________________________________________________________________
 __________________________________________________________________________________


Manager's signature: ____________________________________________
Date: _____________________




	Sample Inspection Report:
 __________________________________________________________________________________
 __________________________________________________________________________________
 __________________________________________________________________________________
 __________________________________________________________________________________
 __________________________________________________________________________________
 __________________________________________________________________________________


Manager's signature: ____________________________________________
Date: _____________________










Supplier Evaluation:

	Criteria
	Score

	Good reputation and previous qualifications
	

	Sample inspection and site visit
	

	Prices
	

	Providing approved specifications and/or trade name materials and services
	

	Product quality certificate or ISO certificate 9000
	

	Total
	





	Recommendations:
 __________________________________________________________________________________

 __________________________________________________________________________________

 __________________________________________________________________________________

 __________________________________________________________________________________

 __________________________________________________________________________________

 __________________________________________________________________________________


Signature of Procurement Officer: ____________________________________________

Date: _____________________
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